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FREE CHECKLIST

How to start IT freelancing in Belgium
Your checklist from first search to first invoice

Count on at least 6 months from your first search to your first day.

So start while you are still employed. Step 1: upload your CV and get your first Staff-IT Score at
app.staffit.be/signup.
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1 Start now
WHILE YOU ARE STILL EMPLOYED

Update your CV: recent projects, technologies, languages
and certifications

Sign up on Staff-IT and upload your CV

Read your CV report and fix the quick wins

Upload the improved CV for a new Staff-IT Score

Decide your day rate and check your notice period

2 While you search
AT LEAST 6 MONTHS

Read your daily top 5 matches and apply to the jobs that
fit

Prepare every interview with the Staff-IT team

Choose an accountant and ask for a quote

Ask a notary for a quote to set up a BV

Put money aside for the first months

WHAT IT COSTS

BV contribution from €1

Notary, one-off about €1,000 to €1,500

Accountant, a year about €1,500 to €3,000

Indicative, excluding VAT. Ask your notary and accountant for a
quote.

3 When a client says yes
THE CONTRACT

Sign the contract in the name of your company in
formation

Ask Staff-IT about the early payment option*

Hand in your notice at your employer

* Early payment applies to assignments contracted through Staff-IT.

4 Set up your BV
DURING YOUR NOTICE PERIOD

Have your accountant draw up the financial plan

Sign the deed at the notary (contribution from €1)

Open a business bank account

Get your enterprise number and register for VAT

Join a social insurance fund

Take out professional liability insurance

Let your BV take over the contract within two months

5 Your first month
FROM YOUR START DATE

Keep track of the days you work

Send your first invoice

Set money aside for VAT, income tax and social
contributions

EARLY PAYMENT BY STAFF-IT*

Your first days, weeks or months paid before your first invoice has been paid. Ask the Staff-IT team about it when you
sign your contract.
* Early payment applies to assignments contracted through Staff-IT.

Step 1: upload your CV and get your Staff-IT Score app.staffit.be/signup
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